NS

WEST BENGAL COUNCIL OF HIGHER SECONDARY EDUCATION

VIDYASAGAR BHAVAN
9/2, BLOCK-DJ, SECTOR Il, SALT LAKE
KOLKATA - 700091

Memo No : L/SECY/66/2022 Date : 24/08/2022

NOTIFICATION

| am directed to notify all the Higher Secondary Institutions that the Council is
going to start ONLINE registration of the students of Class-XI (2022-2023 Session)
from 26™ August, 2022. Schools will be given secured login credential to school mail-
Id to visit the site https://wbchseapplication.wb.gov.in/portal/sec_users/login for
filling up the registration form through mobile/website. In this context, it is also
notified to all concerns that council is uploading its new website in the domain
www.wbchse.wb.gov.in through which one can also accesses online registration. For

accessing online registration portal through new council website, schools are advised
to visit Institution Tab. Detailed instructions in this regard will be available in both
the council websites. A link will be provided for a certain time in the current website
www.wbchse.nic.in which would enable the user to visit the new website
wbchse.wb.gov.in. Subsequently all the updates (Notification/Circular, etc.) will be
uploaded only on the new council website (www.wbchse.wb.gov.in).

All the Institutions are directed to follow the instructions and fill up the
Registration form first and get an auto generated challan for payment of the requisite
fees through any of the given mode as prescribed in the instruction. The last date of
submission of form without late fine is 28" September, 2022. However, the
Registration portal will be further operational from 12" October, 2022 to 20"
October, 2022 with late fine (at the rate Rs. 100/- per student for Registration and
Rs. 100/- for Enrolment). Any query during filling up of registration form may be sent
to accountsofficer@whbchse.org.in for further processing.

Detailed guideline for online registration is attached herewith.

AL A7

(Tapas Kumar Mukherjee)
Secretary-in-Charge, WBCHSE



1. School Admin Dashboard
Admin dashboard is the interface for the admin to control the administrative activity. The mostly used set of functions will be covered in this

section. The admin would be able to do the activities including:

e Fill Registration Form

e Make payment for Registration form

e Add and pay for class Xl failed student

e Fill different school forms like Excess Admission Request, Co-Education Permission Request, Post Conversion Request etc.

1.1 Admin Sign in
Description: User (Admin) needs to sign inwith his login credentials to access the admin application.

Step 1. User enters the admin URL (https://wbchseapplication.wb.gov.in/portal/main) in address bar.

Step 2. The Admin Sign In page will be displayed:



Username

Remember me

Please Enter the Captcha Text g 7j j 9 9 j

Can't read the image? click here to refresh.

Figure 1 Admin Sign In Page



User can log in the system using following steps:
1. User can be able to enter his Username.
2. User can enter valid password in the Password field.
3. User clicks on the checkbox near “Remember Me” link, his login credentials have been remember by the browser until his log out.

4. User enters the Captcha text in the respective field

5. User then clicks on the Sign In button and system redirects him to the School Admin Dashboard

#& Dashboard Dashboard

B forms »

\ / Total H.S. Registration Form Submitted

School Details

Code 102m Name ABHOY CHARAN VIDYAPITH (H.S)
Contact No 9748028923 Email ID acvidyapith@gmail.com
Address Vill- Raghudevpur, P.O- Amgachia, P.5-

Bishnupur, South 24 Parganas-700104

Figure 2 Admin Dashboard



1.1.1 User clicks on Forms menu ---School Application and Student Application two submenus will open.

f; o Abhoy v 6%

# Dashboard DGShbDGI’d
B fForms v
_— 4 3 1
School Application > { ® \
/ gistration Form Submitted
Student Application > A
School Details
Code 1ozm Name ABHOY CHARAN VIDYAPITH (H.5)
Contact No 9748028923 Email ID acvidyapith@gmail.com
Address Vill- Roghudevpur, P.O- Amgachia, P.5-

Bishnupur, South 24 Parganas-700104



1.1.2  User clicks on the School Application submenu, a list of links will open

#A Dashboard Dashboard
B forms v
o - g ‘ 1
School Application w [ |
' | |
\ @ / Total H.5. Registration Form Submitted
H.S. Registration Form ~

HS Registration

Payment
Excess Admission School Details
Request

Code o2m Name ABHOY CHARAN VIDYAPITH (H.S)
Post Conversion
Request Contact No 9748028923 Email ID acvidyapith@grail.com
Co-Education . .

Address Vill- Raghudevpur, P.O- Amgachia, P.5-

Permission Request s
Bishnupur, South 24 Parganas-700104

School Details
Correction Request

Student Application >

1.4  Fill Registration form
Description: User needs to fill a new registration form or view/edit an already filled registration form.
Stepl. User Sign in into the portal using his login credential received through mail and clicks on the link HS Registration Form.



A Dashboard H.S. Registmtion Form Dashboard School Application H.5. Reg

E forms ~
H.S. Registration Form
School Application -
HS R tration Form
) ) Show| 25 % | entries Search:
HS Registration
Payment
Action 1| UserlD 1+, FormID 1. Name t]  Email ID 1. Mobile No +|  Aadhaar No

Excess Admission
Request

P.: HCAQ8343E4 HSRF-22-102111-000001 Sutapa Das 9874416336 654698475938
Co-Education
Permission Request
Showing 1to 10of 1 entries Frevious . Next
Post Conversion

Request

School Details
Correction Request

Student Application »

List of filled registration forms shows



Step3. Clicks on the Add New button and a new registration form will open.

L_r o Abhoy ~ {5‘}

A Dashboard

B Forms ¥ Inctitution Code 102m Institution Narme ABHOY CHARAN VIDYARITH (H.5)

School Application -

PERSONAL D

H.5. Registration Form

HS Registration Title: Select v

Payment —
Excess Admission First Name: * Middle Name: Last Name: * 4 \\_
Reguest Y

- : | |
Co-Education Y /

Permission Request i . = " \
ermission Keque: Mobile Ho. E-mail: Aadhaar No. \\\ UPLOAD ,/
Post Conversion e
Request
Sehool Details Gender * - Caste Category * Select - port sized colourec
Correction Request & o
1 th minimurm
Religion * Salect b Date of Birth = i
Student Application 3
PwD ™ MNo ~
Present Address:- I Permanent Address Same as Present Address
Address Line 1% Addrese Line1*
Address Line 2 Address Line 2

Address Line 3

fill the form , upload required documents and submit the form by clicking Submit button at the bottom of the form.



# Daoshboard

B rorms -

School Applicotion =

DECLS OF HE

us

Rgisthotian o Cartiliezd that the particulois given obove are correct

HS Registration
Poyment

Excess Adimission

Requesl

Co-Education /
Parmi

Request |

nversion

Recuest \
o \___\upLomz Y

School Detolls

Correction Request

Student Application 3

after submittimng the form control moves automatically to the list view page.



Step4. User can view the registration form from the list view page to check the prefilled form.

# Dashboord H.S. Registration Form Dashboard School Application H.S, Registration
B forms v
H.S. Registration Form
School Application v
H.S. Registration Form

. . Show 25 %  entries Search:
HS Registration

Payment
: UserID 1 Form ID 1 Name r Email ID T Mobile No 1 Aadhaar No
Excess Admission * " i i & y
Request
HCAS8343E4 HSRF-22-102111-000001 Sutapa Das 9874416336 654698475938

Co-Education
Permission Request

Showing 1to 1 of 1 entries Previous n Next
Post Conversion

Request

School Details
Correction Request

Student Appiication »



Step5. User can edit the registration form from the list view page to update the prefilled form

ey

J;f o Abhoy ~ {§}

& Dashboord H.S. Regist]’qtion Form Dashboard school Application
E forms v
H.S. Registration Form
School Application v
. X Show 2% % entries Search:
HS Registration
Payment
E Ad er 1D t Form ID 1 Name T Email ID 1 Mobile No 3 Aadhaar No
Excess Admission = ks f i 2
Request
' HCA9B343E4 HSRF-22-102111-000001 Sutapa Das 9874416336 654698475938

Co-Education
Permission Request

Showing 1to 1of 1 entries Previous - Next

Post Conversion
Request

School Details
Correction Request

Student Appiication »

1.3 Registration form payment
Description: User wants to make payment for registration forms.



Stepl.UserClickson theHS Registration Payment. Its redirects the user to the following page

Create
A Dashboard HS Registrction qument Dashboard School Application HS Registration Pay Challan
E forms ~
N e Create Challan
Schoaol Application ~
H.S. Registration Form
Action Challan No Mo of Student Total Poyable Amount Date Status

No data Availoble

Excess Admission
Reqguest

Co-Education
Permission Request

Post Conversion
Request

School Detalls
Correction Request

Student Application 5



Step2. To pay registration fees user have to create challan first. User clicks on the Create Challan button on the top right corner and redirects to

# Dashboard

E rforms v

School Application v
H.S. Registration Form

HS Registration
Payment

Excess Admission
Request

Co-Education
Permission Request

Post Conversion
Request

School Details
Correction Regquest

Student Application 3

HS Registration Payment

List Of Students
Select students to credte challan

Showing 1to 1 of 1 entries

puomm)  Payment for all students

O check an User ID Form ID

O HCAS8343E4 HSRF-22-10211-000001

Showing 1to 1of1entries

School Application

Email ID Status

Step3. User selects multiple students by clicking on the checkboxes beside each row and clicks on the Payment for Selected

Students button.



#& Dashboard HS REgiSterion Pcyment Dashboard School Application HS Registratic

E fForms w
List Of Students
School Application v
Select students to create challan
H.5. Registration Form Showing 1to 1of 1entries
HS Registration — Payment for selected students Payment for all students
Payment
Ocheck an User ID Form ID Name Phone No Email ID status
Excess Admission
HCABSB343E4 HSRF-22-10211-000001 Sutaopa Das 9874416336

Request

Co-Education

Permission Request Showing 1to 1of 1entries

Post Conversion
Request

School Details
Correction Request

Student Application >

User can also make payment for all student by clicking on the Payment for all Students button



# Dashboard HS Registration Payment Dashboard  School Application

Forms
- it Payment for All
List Of Students
School Application v Student
Select students to
H.S. Registration Form Showing 1to1of 1 entries
HS Registration perrmell  Payment for all students
Payment
Ceheck an User ID Form 1D Name Phone Mo Email ID Status
Excess Admission [ HCASB343E4 HSRF-22-102111-000001 Sutopa Das 0874416336
Request
Co-Education Showing 1to1of 1 entries

Permission Request

Post Conversion
Request

School Details
Correction Request

Student Application >



Step4. Confirmation popup will come to ensure the challan creation and challan will get generated.

Pay for CH-22-102111-0001
# Dashboard
B rforms v
Challan Ref No CH-22-102111-0001
School Application v

H.S. Registration Form Registration form fees

Gender Migrating Non-Migrating Total Amount

HS Registration
Rate Mo Of Candidtes Rate Mo Of Candidtes

Payment

Male 85.00 ] 75.00 ] o
Excess Admission

Fermale 85.00 1 75.00 4] 85
Request

Other 85.00 ) 75.00 ] o
Co-Education

S i Processing fees 45.00 per student 45

Permission Request

Cornwinience fees Rs 20.00 per student 20

Post Conversion

Request
Examination fees for class Xl
School Details Gender Lab based Non-Labased Total Amount
Correction Reguest Rate Mo Of Candidtes Rate Mo Of Candidtes
Student Application 3 Male 70.00 0 §0.00 0 0
Female 70.00 1 60.00 0 70
Other 70.00 4] 60.00 4] o
Result Processing fees 30.00 per student 30

Convinience fees Rs 20.00 per student 20
= - T T —_—



Step5. To pay this challan clicks on the Pay Now button at bottom right corner and redirects to the payment page.

Gender Lab based Non-Labased Total Amount
Dashboard
# Rate Mo Of Condidies Rate Mo Of Candidtes
hal 70.00 4] 60.00 ] o
E forms v o= —
Fermale 70.00 1 60.00 1] 70
School Application « Other 70,00 o 80.00 0 o
H.5. Registration Form Result Processing fees 30.00 per student 30
- Convinience feas Rs 20.00 per student 20
HS Registration
Payment
Excess Admission
Request Total fees
. Total Students Total Registrotion fees Total Exam Fees Total Processing fees Totol Convinience feas Total Amount Payabie
Co-Education
Permission Request I BS 70 75 40 270
Post Conversion
Request
School Details Payment Mode * Online

Correction Reguest

Student Application 3 & Pay Now

1.4  Fill Continuing Student form

Description: User needs to fill a failed student form or edit/delete an already filled form.
Stepl. User Sign in into the portal using his login credential received through mail and clicks on the link Form-> Continuing Student-> Add
Students.



1
Abhoas

Add New

# Dashboard
Continuing Student

B forms -
Continuing Student -
show| 25 $ | enlies Search:
Student Payment Has lab based
Action 1l Challanid 1l Formid 1. Registration No 1l Registration Year 1] Student Name 11 | Subject i

School Application 3

Student Application 3 CHEF-22-102111-0001 CSEF-22-102111-000001 1234567887 2022 soumita sa No

& Rreports L4 CHEF-22-10211-0001 CSEF-22-102111-000002 9874563210 2022 soumita ghfg sa Mo

CHEF-22-10211-0002 CSEF-22-10211-000003 5632102589 2021 pinaki mondal No

CHEF-22-102111-0022 CSEF-22-102111-000004 4857878787 202 Momata Bonerjee No

CHEF-22-102111-0022 CSEF-22-10211-00001 2323234345 202 Ratul pal No

CHEF-22-102111-0022 CSEF-22-10211-000012 4764657678 2020 raju Raj Yes

CHEF-22-10211-0022 CSEF-22-102111-000013 5353443232 2022 Rajen Ray Yes

CHEF-22-102111-0022 CSEF-22-102111-000014 1353244355 2021 Amit Ghosh Yes

List of class XI Failed student shows.



Step3. Clicks on the Add New button and a new form will open.

# Dashboard

B rorms v
Continuing Student ~
West Bengal Council of Higher Secondary Education
Add Studants Vidyasagar Bhavan, 9/2 Block DJ, Sector-1, Kolkata - 700091
Stiident Payrient Form for Continuing Student
School Application b]
) Institution Code 102m Institution Name REHOY CHARMN VIDYARITH (££5)
Student Application >
& Reports 3
Registration No. * Registration Year * Select ~
First Name * Middle Name Last Name *
Gender * Select v Has lab based Select A
subject? *

fill the form and submit the form by clicking Submit button at the bottom of the form.After submitting the form, control moves automatically
to the list view page.



Step4. User can edit the failed student form from the list view page to update the prefilled form.

o Abhoy ~

A Dashboard

Continuing Student -
B rforms v

Continuing Student -

Show 25 3 |enlries Search:
Student Payment Has lab based
Action 11 Challanid 11 Formid 1, Registration No 1}  Registration Year 1l | Student Name 11 | Subject Tl
School Application >
Student Application 3 CHEF-22-102111-0001 CSEF-22-10211-000001 1234567887 2022 soumita sa No
& Reports » CHEF-22-102111-0001 CSEF-22-102111-000002 9874563210 2022 soumita ghfg sa No
HEF-22-102111-0002 CSEF-22-102111-000003 5632102589 200 pinaki mondal Mo

CHEF-22-10211-0022 CSEF-22-102111-000004 4857678787 2021 Mamata Bonerjee No

CHEF-22-102111-0022 CSEF-22-102111-00001 2323234345 2021 Ratul pal Mo

CHEF-22-102111-0022 CSEF-22-102111-000013 5353443232 2022 Rajen Ray Yes

CHEF-22-102111-0022 CSEF-22-102111-000014 1353244355 202 Amit Ghosh Yes

|
E CHEF-22-102111-0022 CSEF-22-102111-000012 4764857678 2020 raju Raj Yes




Step5. Usercan delete any failed student by clicking on the delete button.

# Dashboard
Continuing Student
B forms v

Continuing Student v
Show 25 # |entries

Student Payment

Action 1l Challan id 1l Formid
School Application >
Student Application 5 CHEF-22-102111-0001 CSEF-22-102111-000001
& Reports > CHEF-22-102111-0001 CSEF-22-102111-000002

2-1021m-0002 CSEF-22-10211-000003

CHEF-22-102111-0022 CSEF-22-10211-000004

CHEF-22-102111-0022 CSEF-22-102111-00001
CHEF-22-102111-0022 CSEF-22-10211-000012
CHEF-22-102111-0022 CSEF-22-102111-000013

CHEF-22-102111-0022 CSEF-22-102111-000014

MM -

Registration No i

1234567887

9874563210

5632102589

4857678787

2323234345

4764657678

5353443232

1353244355

Registration Year

2022

2022

2021

2020

2022

20

Search:

Student Name 1

soumita sa

soumita ghig sa

pinaki mondal

Mamata Banerjee

Ratul pal

raju Raj

Rajen Ray

Amit Ghosh

Has lab based
Subject i

No

No

Yes

Yes

Yes

1.3 Continuing Student payment
Description: User wants to make payment for class Xl failed student.



Stepl. UserClickson theForm-> Continuing Student->Student Payment. Its redirects the user to the following pagewhere user can view all paid
/unpaid challan list. All paid challan shows Money receiptin Action column and unpaid challan shows view and delete challan option

# Dashboard Student qument Dashboard Continuing Student Student Payi

B forms "
Challan List

: Create Challan
Continuing Student ~
Add Students
Action Challan No No of Student Total Payable Amount Date Status
Monay Reciept CHEF-22-102111-0001 2 170.00 2022-0B-08 18:38:04 =
Schoal Application > :
Monay Recispt CHEF-22-102111-0002 1 ne.og 2072-08-08 184105 [ Poid |
Student Application >
Monay Reciapt CHEF-22-102711-0003 1 12000 2072-08-09 230235 | Paid |
& Rreports »
Maney Reciept CHEF-22-102111-0021 2 24000 2022-08-10.12:4136 =3
m CHEF-22-102111-0022 7 800.00 2022-08-1012:45:27
CHEF-22-102111-0023 1 ne.00 2022-08-12 00:39:33



Step2. To pay fees for class Xl failed student, user have to create challan first. User clicks on the Create Challan button on the top right corner
and redirects to the following page:

A Dashboard Student Payment Dashboard © Continuing Student

B forms -
List Of Students

Select students to create challan

Continuing Student v

Add Students Showing 1to 1of 1 entries

Student Payment peeml  cayment for all students
School Application > Has lab-based
- Ceheck an Form ID Nama subject Regn No Year Status
Student Application > O CSEF-22-10211-000023 Siter rewy ND 4354546547 2020
& Reports »

Showing 1to1of 1 entries

Step3. User selects multiple students by clicking on the checkboxes beside each row and clicks on the Payment for Selected
Students button.



Dashboard Continuing Student Student Payimernt

A Daoshboard Student Payment

Payment for

B forms v
List Of Studen

Select students to

selected student

Continuing Student ~

Add Students Showing 1to 1 of 1 entries
Student Poyment o Payment for selectad students “Payment for oll students
School Application » Hos lab-based
Dlcheekan Form ID Name subject Regn No Year Status

Student Application
PP . CEEF-22-1021M-000023 SHa ray MO 4354546547 20z0

& Reports »
Showing 1to 1 of 1 entries

User can also make payment for all student by clicking on the Payment for all Students button

Abhay ~

Payment for All
Student

A Dashboard Dashboard Continuing Student student Paymen

B forms v

List Of 'Students

Continuing Student ~
Select students to create challan

Add Students Showing 1to 1 of 1 entries
Student Poyment Action
School Application > HUS.IUD_MEN
Ceheck an Form ID Name subject Regn No Yodr Status
Student Application > O CEEF-22-102M-000022 Sita ray NO 4354546647 2020
& Rreports »

Showing 1to 1of 1 entries



Step4. Confirmation popup will come to ensure the challan creation and challan will get generated.

‘, Abhoy ~  §o}

# Dashboard

Challan Ref No CHEF-22-10211-0026
B forms v

Continuing Student - ke
Exarnination fees for class X|

Add Students Gender Lab based Non-lLabased Total Armount
Rate No Of Candidtes Rata Mo Of Candidtes
Student Payment
Male 7000 o 60.00 o o
School Application >
Fernale 7000 o 60.00 o o
Student Application > Other 7000 o 60.00 1 60
Result Processing fees 30.00 per student 30
k&l Reports >
Cornvinience fees Rs 2000 per studant 20
Total fees
Total Students Total Exarm Faes Total Processing fees Total Convinience less Total Amount Payable
1 60 3o 20 no
Payment Mode * Online s

B Pay Now



Step5. To pay this challan clicks on the Pay Now button at bottom right corner and redirects to the payment page.

# Dashboard

B Challan Ref No CHEF-22-10211-0026
orme v

Continuing Student - I
Examination fees for class XI

Add Students Gender Lok Bosed Nan-Labasad Tatal Armourt
Rote Na Of Condidtes Rate No Of Condidtes
Student Payment
Male 7000 o B0.00 o o
School Application »
Farnale 70.00 o B0.00 o o
Student Application > Othet 70.00 o B0.00 1 BO
Result Progessing fees 30.00 per student 30
k& Reports >
Convinience fees Rs 20.00 per studant 20
Total fees
Total Students Totol Exarm Fees Totol Processing lees Total Convinience less Total Amount Poyable
1 &0 e 20 no

Payment Mode * Online




